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	Level 4, 17 Prowse Street

West Perth  WA  6005

P O Box 1616, West Perth  WA  6872

Ph: (08) 9324 1462

Fax: (08) 9324 2061

E-mail: accounts@trilogy.com.au
We prefer timesheets to be scanned / emailed 


Timesheet deadline: No Later Than Wednesday 9am
WEEKLY TIMESHEET
	
Consultant's Name
:
	 

	
Client's Name
:
	 

	
Week Ending
:
	___ / ___ / ___

	
Total Hours Worked
:
	______ (decimals only, not hours or minutes please)

	
	
	
	
	
	
	
	

	
	Mon

___/___
	Tue

___/___
	Wed

___/___
	Thurs

___/___
	Fri

___/___
	Sat

___/___
	Sun

___/___

	ON
	
	
	
	
	
	
	

	OFF
	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	
	

	ON
	
	
	
	
	
	
	

	OFF
	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	
	

	ON
	
	
	
	
	
	
	

	OFF
	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	
	

	ON
	
	
	
	
	
	
	

	OFF
	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	


Contractor Signature:
          ________________________________

Date:  ____ / ____ / ____

Authorised By:
                  ________________________________

Authorising Signature:         
________________________________

Date:  ____ / ____ / ____





                               (Required)

· Timesheets must be signed / approved by an Authorising person

· Please let us know if you did not work by emailing us or sending us a “0” hours timesheet
· Timesheets received after Wednesday 9am may not be processed for the current pay cycle
· We understand that sometimes there are extenuating circumstances that prevent you from getting the timesheet to us and in those cases if you call or email us before the deadline, we will do all we can to accommodate your circumstance.
